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0 HOPMATHBHOM JIOKAJILHOM aKTe
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I. O0mme noJ1oKeHUus

1.1. I'TonoxeHue O HOPMATUBHOM JIOKAJIBHOM akTe MYHHIMITAJIBHOIO Ka3€HHOI'O
yUpEXJIEHUS JOMOJHUTEILHOr0 00pa3zoBanus «/JleTCKO-IOHOLIECKON CIIOPTUBHOU
mkoael  «Pycckuit Mensenp», panee — («llomoxenue» wu «/IHOCIL»)
yCTaHaBJIMBAET €JMHble TpPeOOBaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, HX
MMOArOTOBKE, O(QOPMIIEHUIO, TPUHSATHIO, YTBEPXKIECHHUIO, BCTYIUIEHHUIO B CHILY,
BHECEHUIO U3MEHEHHUHU U OTMEHE.

1.2. Hacrtosee IlonoxeHnue sBiasieTcss HOPMATUBHBIM JIOKAJbHBIM aKTOM
JIFOCIII u o0si3aTrenbHO K HMCIOJHEHHUIO BCEeMU yYaCTHUKaMU 00pa3oBaTeIbHBIX
OTHOLLICHHH.

1.3. TIlonoxxeHue NOArOTOBJIEHO Ha OCHOBaHMU 3akoHa «OO0 oOpa3zoBaHUU B

Poccuiickoit @enepauun», TpymoBoro koaekca PO (manee - TK PO),
['paxxnanckoro Koxgekca P® (nanee - 'K P®), Ycrasa JAHOCILL.

1.4.Jloxansabiit HOpMaTuBHBIM akT JIKOCIII (nanee - oKaJlbHBIA aKT) - 3TO
HOPMATUBHBIM MPABOBOM JOKYMEHT, COJEp Kallul HOPMbI, peryJupyroliue
obOpazoBaresibHble oTHOILIeHUs B JIKOCII B npenenax cBoel KOMMNETEHU MU B
COOTBETCTBUM C 3aKOHOAateabCTBOM Poccumickon denepanmu, B NOpsAJIKeE,
ycraHoBjieHHOM Y ctaBoM JIFOCIII.

1.5. Jlokaneubie aktel  JHOCII pgedcTByeT TOJNBKO B IIpeaeiiax JdaHHOU
oOpa3zoBaTeNbHONW OpraHU3allii U He MOT'YT PeryJupoBaTh OTHOILLIEHUS BHE €€.

1.6. JlokanbHbie aAKThbl U3 0ar0TCs o OCHOBHbBIM BOIIpOCaM
OpraHM3alMi M OCYILIECTBJIEHHUS 00pa30BaTEJIbHOU AEATEIBHOCTU, B TOM
4yucJie [0 BOMNpPOCaM, periaMeHTUPYIOLIUMM MpaBujia IpUeMa o0ydarolmuxcs,

PEXUM 3aHIATUU OOydYaroLIUXCs, (POPMBI, [EPUOJUYHOCTH 5 MOPSIAOK
TEKYILEro KOHTPOJIS yCIIEBAEMOCTH U MPOMEXYTOYHOU arTecTaluu
oOyJaromuxcs, [OPSIIOK U OCHOBAHWUSI  MEpeBOJA, OTUYHUCIICHUS U

BOCCTAHOBJIEHUSI  OOydYaroIIMXCs, IMOpSJA0K O(OpMIIEHHUSI BO3HUKHOBEHWS,
[IPUOCTAHOBJICHUS M MpPEKpallleHUs OTHOILICHUM Mexay oOpa3oBaTeIbHOM




OpraHu3auuen u oOy4aromuMucs 5 (1n) pPOAUTEIISIMU
(3aKOHHBIMHU [MPEeACTaBUTESIMHU ) HECOBEPLLICHHOJIETHUX 00yYaIOIIUXC .

1.7. JlokayiibHbIE aKThl, COOTBETCTBYIOIIKE BCEM TPeOOBAHHUSAM 3aKOHOATEIHLCTBA
P®, saBnsioTcs  00s3aTelNbHBIMH K HCIOJHEHHWIO  BCEMHM  YyYaCTHUKAMH
00pa3oBaTeIbHbIX OTHOILIEHHIA.

1.8. Hopmsl JIOKAJIbHBIX aKTOB, YXYyJLIAOIIHe [1OJIOXKEHHUE
o0y4arommxcss  MJIM paOOTHHUKOB IO CPABHEHHIO C TOJIOKEHUEM, YCTAHOBIEHHBIM
3aKOHO/IATEJIbCTBOM 00 00pa3oBaHUH, TPYJOBBIM  3aKOHOJATEJLCTBOM  JIUOO
[IPUHSITHIE ¢ HapylI€eHHEM YCTaHOBJIEHHOI'O MNOpPsJKa, HE MPUMEHSIOTCS U
nojiexxat ormene JIHOCIILL.

1.9. Jlokanensie aktel JJHOCII yTpaynBaroT cuily (IOJHOCTBIO WIM B OTAENIBHOM
YaCTHU) B CIEAYIOIIUX CIIy4Yasix:

- BCTYIUICHUE B CWJIy aKTa, IPU3HAIOLIETO JaHHBIU JIOKAJIbHbIA AKT YTPAaTUBIIHUM
CUILY;

- BCTYIUICHHE B CHJIY JIOKAJIBHOIO aKTa OOJbLIEH HOPUAMYECKOW CHJIbI, HOPMBI
KOTOPOTO - MPOTHBOPEYAT IMOJIOKEHHUSIM JIAHHOT'O JIOKAJILHOT'O aKTa;

- [IPU3HAHHUE CYJOM HJIM UHBIM YIOJHOMOYEHHBIM OPraHOM TI'OCYIapCTBEHHOM
BiacT  JiokanpHoro akra JIFOCIH  nporuBopevamium — aedcTByromemMy
3aKOHOIATEJILCTBY.

1.10. Jlokanmeuenii axt JIFOCI, yTpaTUBIIMA CHIIy, HE MOAJEKHUT
UCITOJITHEHHIO.

11. llesim m 3apaum

Llenssmu u 3apavamu Hacrosiero IlosioxeHue SBISIOTCA:

- CO37JaHH€ €TMHOU M COIIAaCOBAHHOM CHUCTEMBI JIOKaJIbHBIX akToB [HOCILI;

- o0ecrieyeHre MpUHLUIA 3aKOHHOCTH B HOPMOTBOpUecKoi aesitensroct JJFOCI:
- COBEPIICHCTBOBAaHUE TMpolecca IOATOTOBKHU, O(OpPMIIEHHS, IPHHATUS U
pealu3aluu JOKAJIbHBIX aKTOB;

- IpeoTBpalleHne  AyOJMpOBaHMS  PEryJUpOBaHHUsA  OOIIECTBEHHBIX WU
oOpasoBaresibHbIX OTHOMEeHuMH B JIFOCIILI.

1. Buapl JIOKQJIbHBIX AKTOB

3.1. B COOTBETCTBHUH C YcraBom eI TENbHOCTD JIFOCIII
pPEerIaMEHTUPYETCS  CIENYIOIUMHU BUaMH JIOKQJIbHbBIX aKTOB:
10JIOXKEHHUS, peueHus, [IPUKa3bl, pacIriopsHKEeHUs, [TOCTAHOBJIEHHUS,
UHCTPYKIIMH, JNOJDKHOCTHBIE UHCTPYKLMH, NpaBuia. [IpeacraBiieHHbIN
epevyeHb BHIOB JTOKaJIbHBIX aKTOB He SIBJISIETCSI
MUCYEPITHIBAIOIIAM.

3.2. Jloxanbneie aktel JIFOCIL MoryT GbITh KJIaCCH(BUIUPOBAHBI:

a) Ha rpynIsl B COOTBeTCTBHH ¢ KoMrereHuuei JITFKOCIII:

- JIOKaJIbHBIE aKThbl OPraHU3alHOHHO-PACIIOPSAUTEIBHOTO XapaKTepa;

- JIOKaJIbHbIE aKThl, periaMeHTUPYIOLIHE BOIIPOCHI OpraHu3aluu
00pa30BaTEIBLHOTO MPOLECCa;



- JOKalbHBIE AaKThl, perJaMEeHTHPYIOL[He OTHOIIeHHs paborojarens C
pabOTHUKAMM U OpraHU3aluUIo0 y4eOHO-METOANYEeCKOH paboTHI;

- JIOKAJIbHBIE aKThI perjiaMeHTUPYIOLIHe NEeATEIBHOCTD OpraHoB
camoynpasienus {HOCIL;
- JIOKQJIbHBIC aKTBI, PErJaMeHTUPYIOIIUe AIMHUHHUCTPATUBHYIO i

(MHAHCOBO-XO035HCTBEHHYIO JIEATEIbHOCTD;

- JOKaJIbHBIE aKThl, 0OecreyrBarone BeAeHHE AeJ0NPOU3BOACTBA.

0) 10 KPUTEPUSAM:

- 110 CTEINEeHH 3HAYUMOCTH: 00si3aTelibHble U HE00s3aTeIbHbIE;

- 1o cdepe AeUCTBHS: 00Iero XapakTepa 1 Criel{ialbHOI0 XapaKTepa;

- 110 Kpyry JIMIL: pacpOCTPaHSIOLIHEC Ha BCEX paOOTHHUKOB
JIIOCIII M  He pacmpOoCTpaHSIOIIMECs Ha BCceX paDOTHUKOB OPraHU3allHy;

- 1o crioco0y npuHsaTHA: npuHuMaeMble pykopoauTeseM JFOCIL enHOIHIHO U
MPUHUMAEMbIE C y4€TOM MHEHUS Mpe/ICTABUTEIIHHOIO
opraHa  y4aCTHHKOB 00pa30BaTesIbHbIX OTHOIICHUH;

- TI0 CPOKY AEHCTBHSI: MOCTOSIHHOIO JIeWCTBUSI W OecCpovHbIe C ONPEIe/IeHHBIM
CPOKOM JIEHCTBUS,

- 110 CPOKY XPaHEHHUsI: [IOCTOSIHHOI'O XpaHeHHus, 75 JIeT U IpyTHe.

IV. IlopsiioK NOATOTOBKH JIOKAJIbHBIX aKTOB

B JIIOCII ycraHaBivBaeTcs CleAyIOMUKA MOPSIOK IMOATOTOBKH JIOKATBHBIX
AKTOB:

4.1. VIHUIIMATOPOM TOATOTOBKH JIOKAJIBHBIX AKTOB MOI'YT OBIT:

- YYPEJIUTEID;

- Oprassl yrpaBJieHUs] 00pa30BaHUEM;

- agmunauctpauus JHOCII B nuie e€é pyKoBOAUTEIIS, 3aMECTUTEIICH PYKOBOIUTEIS,
- oprassbl rocyaapcrBeHHo-o6mecTseHHoro ynpasienus JHOCL;

- ctpykTypHoe noapaznenenue JIFOCILL

- y4aCTHHUKH 00pa30BaTEbHBIX OTHOIIEHHUH.

OcHoBaHMeM Ui IIOATNOTOBKH JIOKAJBHOIO aKTa MOTYT TaKXe SBIATHCS
U3MeHeHHus1 B 3akoHojarenbcrBe P® (BHeceHWEe W3MEHEHWM, M3J1aHME HOBBIX
HOPMATHBHBIX ITPABOBBIX AKTOB).

4.2. TIpoeKT JOKaJIbHOIo aKTa FOTOBHUTCS OT/EIbHBIM PAOOTHMKOM MJIH IPYIIION
paboTHUKOB 1o mopydenuto pykosoaurens JIFOCL, a Taxkxe oOpraHoM
camoynpasienus: JJFOCIII, KOTOpbIA BHICTYIINI C COOTBETCTBYIOIIEH WHUIUATUBOM.
43. TloaroroBka JIOKaJbHOTO aKTa BKJIw4Yaer B  cebsd  HM3y4yeHHE
3aKOHOJIATEJIbHBIX W HHBIX HOPMAaTUBHBIX aKTOB, JIOKAJIBHBIX aKTOB
JIFOCIII, pernaMeHTUPYIOLIMX T€ BOIPOCHI, KOTOPbIE NMPEANOJaraeTcs OTpasuTh B
IPOEKTe HOBOI'O aKTa, ¥ Ha OJTOH OCHOBE BBHIOOP €ro BHUJA, COACPKAHWS U
[peJICTaBJIEHHE €r0 B TIMCbMEHHOU (popMe.

4.4. TloaroroBka HauboJee BaXKHBIX JIOKAJIBHBIX AaKTOB (ITPOEKTOB pPELICHUH
coOpaHM#, NEICOBETOB, OpPraHOB caMOYIIpaBJIeHHs], TPUKA30B, IOJIOXKECHHH,
[paBujI) JODKHA OCHOBBIBATHCS Ha pe3yjbTaTax aHallu3a OCHOBHBIX CTOPOH
nestenpHocty JFOCI, TenaeHInM €€ pa3BUTHS U CIIOXKUBIIEHCS CUTYALIUH.

45. Tlo BompocaM mnpuemMa Ha paboTy, TMepeBOJOB, YBOJbHEHHUH,
peJOCTaBIEHUsl OTIYCKOB, ITOOIIPEHHH WM  NPHBIEYECHHA  COTPYAHHKOB
K JOUCLUIUIMHAPDHOM  WJIM MaTe€pUabHOW OTBETCTBEHHOCTH U3/Aa0TCs IIPUKA3bI,




B cooTBeTCTBUHU ¢ TK POD.

4.6. IlpoexkT mnOKalIbHOIO aKTa MOJJICKHUT 00s3aTeIbHON NIPaBOBOMU
3KCIIEPTHU3E U MPOBEPKE Ha JIATEPATyPHYIO 'PaMOTHOCTB, KOTOpEIE
ITPOBOISITCS JIOCHI camocrosiTensHo MO0 ¢ y4acTHEM NPUBICYEHHBIX

CHeUHaIuCTOB. JIOKaNbHbBIM aKT, He MPOLICALINM IPABOBYIO 3KCIIEPTH3Y, HE
MOJJICKUT PACCMOTPEHHUIO U IPUHSTHIO -

4.7. 1lpoeKT JIOKalnbHOTO aKTa MOXET OBITh MpEeJCTaBIIeH Ha o0CyxaeHue.
DopMBbI IIpeJIcTaBlIeHUs it 00CYKAEHUs MOTYT OBITh PA3JIMYHBIMH, Halpumep,
pasMECIICHHUE ITPOEKTA JIOKAJIBHOI'O aKTa Ha HHPOPMAIIMOHHOM CTEH/I€ B MECTe,

JIOCTYITHOM JUIsi  BCeoOIero 0003peHHs, Ha ILIKOJBHOM caiiTe, HarpaBieHHe

[IPOCKTa 3aMHTEPECOBAHHBIM JIM1IaM, IIPOBEJIEHHE COOTBETCTBYIOMIEr0 COOpaHuUs
C KOJIJIGKTUBHBIM O0CYXX/I€HHUEM IPOEKTa JIOKAJIBLHOIO aKTa | T.I.

4.8. 11py HEOOXOAMMOCTH JIOKAJIBHBIN aKT IPOXOAUT NPOLEAYPY COrIACOBAHMS.
49. Cpoku W mopsnok  pa3paboOTKM  NpOeKTa  JIOKAIbHOTO  aKTa,
MOPSIIOK  €ro COrJJaCOBaHMs yCTAaHABIIMBAETCS JIOKAJIBHBIM aKTOM IO BEJIEHHIO

nenonpousBoactsa B JIFOCIII.

V. llopsiaok NpUHSITHS M YTBEPKAEHHS JOKAJIBHOI0 aKTAa

J.1.JlokanbHell aKT, mpoweUIMii MPaBOBYKO M JIMTEPATYPHYIO KCIIEPTU3Y, a
TaKKe TPOLENYpY COIVIaCOBAHHUS, IIOMJIEKUT TMPUHITHIO H YTBEPKICHUIO
pykoBoauteneMm JHOCIL B coorBeTcTBHU ¢ YCcTaBOM.

5.2.Jlokanbhble akTel JIFOCILL Moryr npvHMMAarbcsi pPyKOBOJHTENEM, OOIIMM
COOpaHWEM  TpyJOBOrO  KOJUICKTHBA, COBETOM TPYAOBOTO  KOJIJIEKTHBA,
[IeJTarOrn4Y€CKMM COBETOM, METOJUYECKHM COBETOM, OPraHOM T'OCYapCTBEHHO-
OOILECTBEHHOIO ynpaBleHusi MO0 MHBIM opraHoM camoympasierus JIOCILI,
HaICJICHHBIM ITOJTHOMOYHSIMH IO MPUHATHUIO JTOKAJIBHBIX aKTOB B COOTBETCTBHHU C
ycraBom J{IOCIL - no npeameraMm BX BeACHUS U KOMIIETEHIIHH.

5.3. llpwm PUHATUH JIOKAJIbHBIX aKTOB, 3aTparuBaroOIIUX mpaBsa
OOy4YarolMXCs, YYUTHIBAETCS MHEHHE COBETOB OOVYAIOIIMXCH, COBETOB
poauTeNieH, IIPeACTaBUTEIbHBIX OPraHOB 00YYarOLIUXCS.

5.4. He IOJJIeXKaT NPUMEHEHUIO  JIOKaJIbHBIE aKThl, YXYIILUIAIOIHe
MMOJIO)KEHUE pPadOTHHUKOB 1o CPaBHEHUIO C TPY/10BBIM
3aKOHOJATEJILCTBOM, KOJUJIGKTUBHBIM JJOIOBOPOM, COTJIAIIEHUSIMHU, a TaKXe
JIOKaJIbHBIC ~ aKThl, TIPUHATBIE C HapyLIEHUWEM TIOpsJKa y4yera MHEeHHS
IPEJCTAaBUTEIILHOIO OpraHa pabOTHUKOB.

5.5. Ilpowenmuii  npoueaypy NpPUHITUS JIOKAIBHBIA  aKT yTBEPXK/1aeTCsl
pykosoautesnem JIOCII. Ilpouenypa yTBepKaeHUS obhopmisiercs nubo
[MOANUCHIO, JIMOO npukazom pykosoaures JJHOCIII.

5.6.Jl0KaNbHbIN aKT BCTYIIAET B CUILYy C MOMEHTA, YKA3aHHOTO B HEM, JIKOO, B cilyyae
OTCYTCTBUS TaKOro yKasaHWs, II0 HCTEYECHUHM 7/ KalleHJApHBIX JHEH C [JaThl
[IPUHATHS JTAHHOI'O JIOKAJIbHOIO akTa. JlaTo¥W NpUHATHS JIOKaJIbHOTO akKTa,
TpeOyromiero yrBepxkaenus pykopoautenem JFOCIII, ssusercss mara Takoro
YTBEPXKAECHHS.

5.7. Ilocne  yTBepxaeHHs JIOKAIbHOTO aKTa IPOBOIUTCS npoueaypa
O3HAKOMJICHHUSI C HUM y4aCTHHUKOB 0Opa3oBaTe/bHBIX OTHOLIEHHH, HA KOTOPBIX
pacrpoCTpaHAOTCs MOJIOKEHUSI JaHHOTrO JOKaJbHOro akta. O3HAKOMIJIEHUE C
JIOKAJIbHBIM aKTOM O(OpMIISIETCS B BHJE POCIHCH O3HAKOMIISEMBIX JIUL[ C
YKa3aHMEM NaThl O3HAKOMJICHUS JIMOO HA caMOM JIOKAJbHOM akTe, JUOO Ha



OTAEJIBbHOM JIUCTE O3HAKOMJIEHHUS, IpPHJIAra€MbIM K HEMY, JUOO B OTEJIBHOM
XypHale.

V1. OdopmiieHHe JIOKAJBbHOI0 aKTa
OdopmiieHHE JIOKAJIBHOI'O aKTa BBITIOJIHIETCSI B COOTBETCTBUM C TPeOOBAHUSIMHU

«l'ocynapcTBeHHOM CUCTEMBI  ~JOKYMEHTALlMOHHOI'O obecrneyeHus
yrpaBiieHUus. OCHOBHBbIE 1moJioKeHusa. Obmue TpeOOBaHUS K JOKYMEHTAM H
ciyx0aM  JOKYMEHTallMOHHOro  olecrnedyeHus’», a  TakKkKe  HOpMaMu

«YHU(PUUUPOBAHHOM CHUCTEMBbl JOKYMEHTAllMh. YHU(UIMpOBaHHAs CHCTEMa
OpraHU3alMOHHO-PACIIOPSAAUTEIILHOU JOKYMEHTAlUU. T pedoBaHust K 0(OPMIICHHUIO
nokymeHToB. [ OCT P 6.30-2003" (yTB. [loctanoBinenuem ['occrannapra Poccun
ot 03.03.2003 N 65-cT «O npUHATHHU U BBEJICHHUU B JICUCTBHUE IOCYaPCTBEHHOTO
cranapra Poccuiickon @enepauun»). [Ipu stom:

0.1.CtpykTypa JIOKQJILHOIO aKTa JOJDKHA O0€CledyuBarTh JIOTMYECKOE pa3BUTHE
TEMBbI [IPABOBOIO peryjaupoBaHus. Eciu tpedyeTcsi pazbsiCHEHME 1ieJiel 1 MOTUBOB
[IPUHATHUSA JIOKAJIBHOI'O aKTa, TO B IIPOEKTE HJAa€TCs BCTYMNHUTEJIbHAs YacTh -
npeamOyia. IlonoxeHuss HOpMaTUBHOIO XapaKTepa B peamOyJ1y He BKJIKOYAKOTCS.
6.2.HopMaTuBHbIE mpeanucanusi OGOPMIISIIOTCS B BHJE IYHKTOB, KOTOpPBIE
HYMEpPYIOTCs apaOCKUMU LU(pamMu ¢ TOYKOM M 3arojoBKOB He UMelOT. IIyHKTHI
MOT'YT IOAPA3IENAThCS Ha IOJAINYHKThI, KOTOPbIE MOI'YT UMETh OYKBEHHYIO WJIM
U(POBYIO HYMEpalHIO.

6.3.3HauuTeNbHBIE 1O O0BEMY JIOKAJIbHBIE AKThl MOTYT JIEJIMTHCS Ha TJIaBhl,
KOTOPbI€ HYMEPYIOTCSI pPUMCKUMHU LIU(PpaMu U UMEIOT 3ar0JIOBKH.

0.4.Ecnu B 1OKaJIbHOM aKTe MPUBOAATCS TaOIULIb], TpadUMKHU, KAPThI, CXEMBI, TO OHH,
KaK TPaBUJIO, JOJDKHBI OOPMIISITBCS B BHJE TPHIIOKEHHM, a COOTBETCTBYIOIIHE
[IYHKTBI aKTa JOJDKHBI UMETh CCBIJIKA HA 3TH ITPUITOKECHHUSI.

0.5.JIokanbHBIM aKT C MNPUIOKEHUSIMH JOJDKEH HMEeTh CKBO3HYK HYyMeEpaluio
CTPaHHL.

6.6. JloxanpHblii akT WM3/MaraeTcs Ha  rocyJapcTBeHHOM  s3bike  P® m
JI0JKEH COOTBETCTBOBATH JIMTEPATY PHBIM HOPMaM.

0.7. CTpyKTypa JIOKaJIbHOTO aKTa J0JJKHA OBITh JIOTHYeCKH 000CHOBAHHOM, OTBEYAIOLIEH
LIeJIAM U 3aJja4yaM [paBOBOIrO PEeryJMpoOBaHMs, a TaKxKe 00ecrneYruBarnien Joruyeckoe
pa3BUTHE U MPABUIBHOE MIOHUMAHUE JAHHOTO JIOKAJBHOIO aKTa.,

6.8. B j0KaJIbHBIX aKTax JaloTCs Omnpe/eieHHs BBOJUMBIX IOPHIMYECKHX, TEXHUUECKUX
U JAPYTHX CHEUHAIbHBIX TEPMUHOB, €CJIM OHU HE ABJIAKOTCSH OOIIEU3BECTHBIMH H
HeynoTpeOaseMbIMU B 3akoHoAaTenbcTBe Poccuiickoit @enepanuu ¥ perioHaIbHOM
3aKOHO/IATEIbCTRE.

6.9.He nomyckaercs nepenucsiBanue ¢ 3aKkoHOB. [Ipr HEOOXOAUMOCTH 3TO J€TaETC B
OTCBUIOYHOU (hopMe.

VII. OcHoBHBIE TPeOOBaHHS K JIOKAJbLHbIM AKTAM

JlokanbHbie aktbl JIHOCILLL 1o/mKHBI COOTBETCTBOBATH CAEAYIOIUM TPEOOBAHUSAM:
7.1. Ilonoxenue
JIOJDKHO CoJepKaTh cieayrwiue o0s3arebHble PEeKBU3UTHI: 0003HAYe€HUE BHJIA
JIOKQJIBHOI'O aKTa; €ro HauMEHOBAaHWE, IPU(MBI: NPHUHATO, YTBEPXKIAEHO, COTIaCOBAHO;
PErucTpallMOHHBIM HOMEpP, TEKCT, COOTBETCTBYHOILIMKA €r0 HAMMEHOBAHHUIO; OTMETKY O
HAJIMYUU TIPUIIOKEHHUS U COTJIaCOBAHUS.
7.2. IIpaBuina
JIOJDKHBI COZIEPKATH CAEAYIOUIUE 0043aTe/IbHbIE PEKBU3UTHI:



0D03HAaYeHHe BMJA  JIOKATBHOTO  aKTa; ero HaUMEHOBAaHHUE, TPU(PBI  NPHHATUSA
1 YTBCPKICHHUA; TEKCT, COOTBETCTBYIOLMI €r0 HANMEHOBAHMIO; OTMETKY O HAIWYUH
[PUI0XXEHHUS, PETUCTPALMOHHBII HOMED.
1.3 . UHCTpYKIIMH
AOJDKHBL — COZCpXaTh  CIeAylouHe  00s3aTeNbHbE  PEKBH3HTHI: 0003HAYEHHE
BH/Ia IOKAJILHOTO aKTa, €ro HANMEHOBaHUe, TPU(GBl  MPUHATHS U YTBEPXKACHHUS, TEKCT,
COOTBETCTBY IO U ero HAMMEHOBAHHUIO; OTMETKY 0 HAJIUYUHU
[IPUJIOKEHHUS; PETUCTPALIMOHHBIA HOMED.
/.4. IloctaHoBiieHHe
AOJDKHO — COAEpXKaTh  cieflylomMe  o0sA3aTeNbHble  PEKBU3HTH:  00603HAYECHHE
BH/1a JIOKAJIbHOTO aKTa, ero HauUMEHOBaHMUeE, MECTO U JaTy
UPHHATHA,  TEKCT, COOTBETCTBYIOIIMI €ro HAUMEHOBAHHMIO, JOJDKHOCTS, (hbamMuIIHIO,
MHUIHAJIBL U TIOJMUCH JIMLIA, BBIHECLIErO NIOCTAHOBIIEHHUE, OTTHCK IIEYATH.
1.5. Pemienus
AOJUKHBL - COMEPIKATL CleAyomue o0s3aTe/bHble PEeKBH3MTH: 0003HAYEHHE BUIA
JIOKAJIBHOTO aKTa; MECTO M J1aTy NMPHHATHS, TEKCT, JODKHOCTb, (GaMUIHIO, MHUIIMAIBI |
[TIOAMHMCH TULA, MPUHABIIETO PelIeHUe, OTTUCK TIEYATH.
1.6. Ilpukasel U PacropsDKEHUs. PYKOBOIUTES JIFOCIII JIOJIKHBI
CONEPKATDL CleAylomHue o0s3aTebHble PeKBU3UTHI: 0003HAYEHHE BUIA JTOKAIBHOIO
dKTa M €ro HaMMEHOBAaHHWE; MECTO W JaTy NpPHHATHSA, PErHCTPALHOHHBIN HOMEp, TEKCT,
JIOJDKHOCTb, (DaMUIIUIO, HHHLMAIBI M I0IIUCE pykosoautens JAMOCIL. Ilpukassr u
PacrnopsiKeHUs BBHIMONHAOTCS Ha Osanke JIFOCIII.
1.7. IIpOTOKOJIBI M aKTHI
AOJDKHBL  COACPKATh CleAylomMe 00sA3aTeqbHbIE PEKBU3UTHI: 0003HAYEHHE BHUJIA
JIOKQIBHOTO aKTa; MECTO W JaTy MPUHSTHS, HOMEp; CIUCOK IPHCYTCTBYIOLIKX: TEKCT,
COACPIKALIMH TOBECTKY [IHA, ONMHMCAHHE XOJa, MOPSAKA M [IPOLIEYpPEl COBEpIIAEMBIX
ONPE/ICIEHHBIX (FOPUANYECKH 3HAYMMBIX) AEHCTBHI ITHOO OTCYTCTBHE OIpe/IeJIEHHBIX
(haKTOB; JOMKHOCTD, (haMUITHIO, MHULHAJIE] 1 MOANMUCH JINLA (JIKII), COCTABUBIINX
WK IIPHHUMABIINX y9aCTHE B COCTABIIEHHUH IIPOTOKOJIA MITH aKTa.
/.8.MeToauueckre peKoMeH 1aliu
AOJDEHBI CONCPKATE CleyIolHe 00s3aTebHbIe PeKBU3UTHI: 0003HaYeHHe BUIA
JIOKAJIbHOI'0 aKTa, MEeCTO M JAaTy IMPUHATHS, €ro HAaMME€HOBAaHHE, TEKCT,
COOTBETCTBYIOIIIUU €ro HAUMEHOBAHHUIO W COIEpXAIMKU yKa3aHWe Ha BUI,
HAHUMCHOBAaHHE WM NATy NPHHATHS MPaBHJI WM MHCTPYKIMHA, HOPMBI KOTOPBIX
PasbiCHAIOTCS, KOHKPETH3HPYIOTCS HIIM AETANIM3UPYIOTCS METOIHYECKHUMHU
PCKOMECHAALUAMH;  NOJDKHOCTb, (aMHIUA, HHULUATBI nuna  (Jun),
COCTABHUBIIHMX METOJUYECKHE PEKOMEH TAIHH.
7.9.1IporpaMMBbI U MIaHbL
NOJDKHBI COIepKaTh CIIEAYIOIIHE o0s13aTeNIbHEIE PEKBU3UTEI:
0003Ha4YeHHE  BHUJA JOKAJBHOTO aKTa; MECTO W JaTy IPUHSATHUS, HAUMEHOBAHUE
“ TCKCT JIOKQJIBHOI'O aKTa, COOTBETCTBYIOIHE €r0o HAaUMEHOBAHHIO.
7.10. JlomxHOCTHAs UHCTPYKIHs

JloJDKHOCTHAs MHCTpYKLUHMST paGOTHMKA HOJDKHA COZICPKaTh ClEAYIOLIUE
pasfienibl:  oOIMe MONOXKEeHHs; OCHOBHBIE 3a/1a4Hy, [IpaBa, IPeIOCTaBIIIEMBbIE
PabOTHUKY M ero 06s3aHHOCTH: B3AaUMOJEHCTBUS; OTBETCTBEHHOCTH 3a
HCKA9€CTBEHHOE W HECBOEBPEMEHHOE  BBIIIOJIHEHHE (HeucnoJsiHeHuE)
00s13aHHOCTEH, HPEAYCMOTPEHHBIX JIOJDKHOCTHOM MHCTPYKIHEN; TpeGOBaHHs K
pabOTHHKY.

IIpu paspaboTke MOIKHOCTHBIX MHCTPYKIIMH PAaOOTHUKOB pPEKOMEH/yeTcs



pykoBoacTBOBaThCs |lprkazom Munsapascoupassutus P® or 14 asrycra 2009
roga Ne 593 «O0 yreepxknenun ExmHOro xBanuuMKalMOHHOTO CIPaBOYHHKA
JOJDKHOCTEH  pYKOBOJAMTENEH, CHENHAJIMCTOB W  CHyXKalluX, pa3jaen
«KBanudukanruoHHble XapaKTePUCTHKHU J0JDKHOCTEH pabOTHUKOB oOpa3oBaHUs.
/7.11.11pu moAroTOBKE IOKANBHBIX AKTOB, PErYJIUPYIOLINX COLIMAJIBHO-TPYIOBbBIE
OTHOLIEHHs (HAlpUMep, KOJUISKTUBHBI [OrOBOp, IpaBUa BHYTPEHHEro
pacniopsiika v Jp.) ClielyeT pyKOBOACTBOBATLCS PEKOMEHIAIIMSIMH O HHX.
7.12.Cpenn nokanbueix aktoB JIIOCII BBICHIYIO IOPMAMYECKYIO CHIIY HMMeEeT
Yceras JIIOCHI. Iloatomy npunumaemsie B JIFOCIIl nokajnbHble aKThl He
JIOJIKHBI IIPOTHBOPEYUTH €r0 Y CTaBy.

VIII. lokymeHnTaunus

8.1. JIokabHBIE aKThI MPOXOIST IIPOLELYPY PETUCTPALIUH B CIIELMATBHOM XXypHae.
8.2.00s13aTe/IbHOM pPerucTpaliy IOAJIEXKAT TOJOKEHHS, paBujia, UHCTPYKLMH,
puKasbl U pacnopspkeHus: pykoBoautens JJFOCIL.

8.3. Perucrpanuio 1okaibHBIX aKTOB OCYIIECTBISET OTBETCTBEHHBIN 32 BEICHHE
JICJIONIPOU3BOCTBA COITIACHO HHCTPYKLIMHM 110 Jenonpou3Boactsy B JIFOCILI.

8.4. Perucrpanys nosoxeHuid, MpaBuil U HHCTPYKLMHA OCYIIECTBIISETCS HE TIO3IHEe
AHS UX yTBepXKAeHUs pykoBoxutesieM JIIOCIL, npukazoB m  pacrnopsikeHwHit
pykoBoautens HOCI — He mo3aHee qHs UX U30aHUS.

IX. ITopsinok BHECEHHs H3MEHEHHs H 0TOJTHEHHH B JIOKAJIbHbIE AKThI

9.1. B neiicrByromue B JIFOCII nokanbHble aKThl MOTYT OBITH BHECEHBI
M3MEHEHUS U JIOTIOJIHEHUSI.

9.2. Ilopsinok BHECEHUs] M3MEHEHHUH W JOMOIHEHHH B nokanbHble akThl JIFOCIII
ONpenessieTcss B caMHUX JIOKalbHBIX aKTaX. B ocTtanbHBIX  ciydasx
MU3MCHCHHS U JONOJIHEHMS OCYIIECTBIISIIOTCS B CIIEAYIOLIEM MTOPSAKE:

9.2.1. BHECEHHE W3MEHEHUN U JOIOJHEHUMH OCYLIECTBIISIETCA B MOPSIKE,
YCTAaHOBJICHHOM B JIOKaJbHOM HOPMAaTHBHOM aKTe€, Ha OCHOBaHMH KOTOPOIO
BHOCSITCSI U3BMEHEHHUS;

9.2.2. U3MEHEHMs U JOMOJHEHHS B JIOKAJIbHbIE AKThI: MOJOKEHHS, [PpUHSATEIE Oe3
COIJIaCOBaHUS ¢ OpraHoMm yIpaBjeHHs (CaMOyNpaBiIeHHsI), MPaBUIIA,
MHCTPYKLHMH, NPOTPaMMBbl, IJIaHbI, MMOCTAHOBJICHHUS, PEIICHHS, NPUKA3HI 5
pacniopsbkeHust pykosoautenss JIIOCIL, BHocsaTcs myTeM wu3gaHus npukasa
pykoBoautens JIOCI o BHeCEHHH M3MEHEHUM WM JOMOJIHEHUN B JIOKAILHEIL
HOPMAaTUBHBIU aKT;

9.23. U3MEHEHUST U JIONOJIHeHHUS B I10JIOXKEHHS, [IPUHSTBIE IIOCJIE
COrJaCOBaHMsl C  OpPraHOM TIOCYJIapCTBEHHO-OOIIECTBEHHOIO  yIIPaBIICHUS
(caMOyIpaB/ieHUsI), BHOCSATCS IyTeM U3JaHUs  TIpUKasza  PYKOBOIMTEIIS

JIOCIII o BHeceHHMM W3MEHEHHMH WM JOMNOJHEHUH B JIOKAIBHBIA AKT C
[MPEABAPUTEIbHBIM ITOJIYYEHUEM OT HErO COrJiacus.

9.3.MI3MeHeHUsT U JOIOJHEHUS] B JIOKAJBHBIM aKT BCTyalOT B CHJIY C JaThl,
YKa3aHHOU B TMPHUKa3€ O BHECEHUU M3MEHECHHMI WU JOTIOJHEHUH B JIOKAIbHBII
HOPMaTUMBHBIM aKT, & B Clly4yae€ OTCYTCTBHS YKa3aHUS B HEeM JaThl — IO
HCTEYEHHUIO 7 KaleHJApHBIX [HEH C JaThl BCTYIUIGHHS TPHKA3a O BHECEHUH
M3MEHCHUH WJIK JIOTIOJTHEHUH B JIOKAJIbHBIN aKT B CHUITY.

9.4.VI3MeHeHMs U IOTIOJIHEHMS B IIPEITUCAHUS K TpeOOBaHMs, MPOTOKOJIBI ¥ AKTHI,
METONUYCCKHME PEKOMEHJAalUuM, aKTbl O IIPU3HAHUU JIOKAJBHBIX AaKTOB



YTPaTUBLUMMH CHUJTY, HE BHOCSTCH.

X. 3aKkI04YHTEIbHBbIE MOJI0KEeHH

10.1.Hacrosimee Ilonoxenue momiexuT o00sA3aT€IbHOMY COTJIACOBAHUIO C
opranom camoynpasienus JJHOCIILI.

10.2. TlonmoxkeHne BCTymaeT B CHILy ¢ JIaThl €ro YTBEPKIEHMS DPYKOBOIUTEIEM
JIFOCILL.

10.3. Ilonoxenne  yTpauuBaer CHJIy B  CIy4ae [PUHSITHS  HOBOTO
[lomoxxeHust o JTOKaNbHBIX aKTax.

10.4.Bormpocsl, HE yperyJupoBaHHbIE HACTOSIIIIAM
[lonoxenuem, moanexar yperyJiMpoBaHHIO B COOTBETCTBUHM C JeHCTBYIOLIUM
3akoHO1aTeNbecTBOM PO, VYcraom JIIOCIII ® HWHBIMH  JIOKaJbHBIMH
HopMmaTtuBHbIMU akTamu JIFOCIII.

[Ipumeuanue.

l. Pazpener 6 w7  TlonoxeHus MOI'YyT  ObITb  O(QOpPMIJIEHBI B
Bune MHCTpykuuu, npunaraemoit k Hemy, a B Iloyio)KeHUM AenaeTcsi TOJBKO
OTChIJIKA. 10 e MOXHO chenarh U C PSAIOM JPYTHUX pa3/iejloB WM OTAEIbHBIX
IIyHKTOB I10 YCMOTPEHUIO pa3padOTYHKa.

2. 3a HEUCIOJHEHHWE WIM HEeHaJJiexallee HCIOJHEHHe TpeboBaHMIA,
YCTaHOBJIEHHBIX B JIOKalbHBIX akTax JIKOCILI:

corpyaHuku JIFOCIL HecyT oTBeTCTBEHHOCTH B cOOTBeTCTBUH ¢ YcTraBom JJIOCII,
IK P®; oOyvarommuecsi, BOCIATAHHUKU, UX poauTenu (3aKOHHBIE
IPE/ICTABUTENIM), HECYT OTBETCTBEHHOCTb B  TMoOpsiake u  (dopmax,
[MPEAYCMOTPEHHBIX 3aKOHOAATeJIbCTBOM P®, j0KalbHBIMH HOPMATHBHBIMH

aktamu /J{IOCIL, Ycrasom JFOCIII.



